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Cooking Matters Collaboration Agreement

An agreement between Cooking Matters at Solid Ground and [YOUR ORGANIZATION], the host site,

to outline the basic duties of each partner in a Cooking Matters Class.

Cooking Matters (description of SNAP-contractor activities to support project):
· Classes meet for two hours once a week for six weeks.  The focus of each class is food education where students become involved in food preparation.  Each class lesson will promote basic nutrition, food budgeting, and information on sanitation and proper food handling.
· Classes are taught by trained volunteers. We will provide a cooking instructor, a nutrition educator, and a class assistant to help with set-up and clean-up.  

· A staff member from Solid Ground will be present at each class to coordinate the class.   

· We will provide all cooking and food supplies needed for each class.  
· We will leave kitchen and class areas as clean as they were found each week. 

· After completion of the course, participants will receive a book containing all of the recipes prepared in class, information on healthy cooking, nutrition, sanitation, and food budgeting.
· At the end of each class participants will receive a bag of groceries with the ingredients necessary to make that week’s recipe at home. During the fifth week of class we will go on a field trip to the grocery store where participants will receive a $10 gift card to buy the ingredients to make a healthy meal at home.
· At the last class, all class graduates will receive a graduation gift bag. (Cooking related items donated by local companies and Share Our Strength.)
· Solid Ground will administer a pre/post test evaluation survey and maintain all records of the course. 

· Solid Ground and volunteers will comply with all host site rules and regulations.
Host Agency (description of Partner activities to support SNAP-Ed project): 
· Partnership confirmation is contingent on a $100 refundable deposit to Solid Ground. 

· Deposit is to hold a scheduling slot through to the end of a Cooking Matters classes.

· Deposit will be fully refunded upon completion of Cooking Matters classes
. 
· The host agency must dedicate one staff person to act as the site coordinator.  This person will arrange logistics and scheduling with the Cooking Matters coordinator prior to the start of class. It is expected that the site coordinator will attend each class session and be generally available if any questions or concerns should arise.    
· The Cooking Matters class coordinator will arrange with the site coordinator to have a “Week Zero” meeting one week prior to class starting. This meeting will give the class volunteers, site coordinator, and Cooking Matters coordinator a chance to see the space and discuss the specific interests and possible challenges of working with the group.
· The site coordinator is responsible for recruiting participants and making sure the class is well attended:

· The host agency should recruit a minimum of 8 and a maximum of 15 participants who are committed to attending all six class sessions. Participants are expected to attend at least 4 out of the 6 classes in order to graduate. Each participant who signs up for the class should have a basic understanding of the nature of the class and the importance of regular attendance and participation. Participants who have been previously enrolled in a Cooking Matters class are NOT eligible to repeat the class, but past participants are encouraged to volunteer with the program in the future.
· The site coordinator must call and remind students each week to encourage attendance.  

· Enrollment in the class is closed by the end of the 2nd week; no new participants may join the class after the third week. 

· The host agency should try to recruit participants who are recipients of the SNAP (formerly known as Food Stamps).
· The host agency is responsible for providing classroom and kitchen space for each class:
· The classroom should have enough space so that each participant can sit and chop comfortably. The kitchen and classroom should be clean and tables set up prior to class.
· The space should be available for set-up and clean-up 30 minutes before and after the scheduled class.    
· The site MUST have a sink with hot water for doing dishes and washing hands.  Ideally, sites will have access to a kitchen with an oven and a refrigerator.
· If concerns about discipline arise, the site coordinator is responsible for enforcing appropriate classroom behavior.  
· Childcare, if needed, must be provided by the host agency during class for the safety of the children and the participants. (In family classes, childcare must be provided for children under the age of 7)

· If class participants do not speak English, the host agency must provide an interpreter for each class.
· If applicable, host sites must provide a van and driver to take participants to the grocery store in the fifth week. If a van is unavailable, we ask the host agency to take part in organizing a carpool or other reliable means of transportation.

Termination of a Cooking Matters class:
For the class to be an enjoyable learning experience for its participants it is important that Cooking Matters and the host agency coordinators agree to the terms listed above. 
· Please consider that the total monetary investment in putting on one class series is substantial and depends on over 50 volunteer hours. 
· Solid Ground will terminate Cooking Matters classes if:

· If fewer than 8 participants have attended class after the first two class sessions, the class will be terminated.
· If attendance drops below 4 participants by the 3rd or 4th class session, the class will be cut short by one week. This can be re-evaluated if attendance improves significantly the following week.  
· If fewer than 8 participants are able to graduate from the class (by attending 4/6 class sessions), Cooking Matters will not return to the host agency until site has made necessary changes to support a Cooking Matters class.
· If the host site terminates Cooking Matters classes, 2 weeks or less before “Week Zero”, Solid Ground will retain the full deposit

.
· If Solid Ground cancels Cooking Matters classes, deposit will be fully refunded.

 FORMCHECKBOX 
 Funding: Check if this Partner is contributing Local Cost Share. SNAP-Ed agency must complete the Partner Cost Share Budget Worksheet.

This Partnership Agreement shall be in effect until one party dissolves the contract. This agreement is contingent upon the award of federal funds.
I have read and understand the collaboration agreement above.  I agree to comply with the above tasks and responsibilities.  

__________________________________


_____________

Host agency Coordinator Signature




Date

__________________________________


_____________

Cooking Matters Coordinator Signature



Date 
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�Since the other bullet points have more explanation, you could add something here like “to cover costs incurred by Solid Ground for class materials” Or leave it short and sweet, just wondering if sites will question this? But maybe you go over this with them? 


�Added this. To explain the purpose of the deposit.


�Does it make sense putting this point here in the “Host Agency” section?


�I think I would add here, “If Solid Ground cancels the class for any of the reasons listed above, deposit will be refunded.”


�
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